	Interested in attending AHEPP Annual 2027, but need approval? Copy and paste this customized letter in an email to your boss outlining the benefits of attending and fast track your approval process. Be sure to customize the details to fit your exact needs and benefits.




Subject: Request for Approval: AHEPP Annual Conference 2027
Dear [MANAGER’S NAME],
I am requesting approval to attend the Association of Healthcare Emergency Preparedness Professionals (AHEPP) Annual Conference 2027, including the pre-conference sessions on February 22, 2027 [if applicable] and the main conference on February 23 & 24, 2027. This conference is specifically designed for healthcare emergency preparedness professionals and provides current, evidence-based strategies that directly support our organization’s readiness, compliance, and resilience goals.
Attending AHEPP Annual will allow me to bring back actionable insights that align with our priorities in regulatory compliance, risk reduction, incident response, and system-wide coordination. The conference content is tightly aligned with my responsibilities in [X], [Y], and [Z], and will help strengthen both day-to-day operations and emergency response capabilities.
As a result of attending, I will:
· Gain practical tools and updated best practices to enhance our preparedness programs and response plans
· Learn emerging trends, regulatory updates, and real-world lessons from incidents affecting healthcare organizations nationwide
· Identify efficiencies and improvements that can reduce risk, improve compliance outcomes, and strengthen organizational resilience
· Build connections with national experts and peer organizations to benchmark and bring back proven solutions
I am confident that attendance will deliver a measurable return on investment by improving our preparedness posture and supporting initiatives such as [PROJECT NAME / accreditation / regulatory readiness / exercises / program improvements].
To maximize the benefit to our organization, I will:
· Share a summary report of key takeaways, tools, and recommendations
· Provide a briefing or in-service to applicable teams and leadership
· Identify immediate and long-term implementation opportunities
· Apply lessons learned directly to current projects and priorities
Below is the estimated cost for attendance:
· Airfare/Travel: [$AMOUNT, if applicable]
· Hotel: [$199 per night]
· Meals: [$AMOUNT or Included in registration]
· Conference Registration: [$AMOUNT]
· Pre-Conference Registration: [$225, if applicable]
· Total Estimated Investment: [$AMOUNT]
Registering early allows us to take advantage of discounted rates and reduce overall costs. Early registration deadlines and pricing details can be found at www.aheppannual.org.
Investing in this opportunity supports continuous improvement, strengthens our emergency preparedness program, and ensures we remain aligned with current standards and best practices across the healthcare industry.
Thank you for considering this request. I would be happy to discuss how this opportunity aligns with our team and organizational goals.
Best regards,
 [YOUR NAME]

	
	
	



