	Interested in attending AHEPP Annual 2027, but need approval? Copy and paste this customized letter in an email to your boss outlining the benefits of attending and fast track your approval process. Be sure to customize the details to fit your exact needs and benefits.



Subject: Approval Request: AHEPP Annual 2027
Dear [MANAGER’S NAME],
I am requesting approval to attend the AHEPP Annual Conference 2027, the leading event focused exclusively on healthcare emergency preparedness.
This conference will provide targeted, practical strategies that directly support our organization’s priorities in regulatory compliance, risk reduction, and emergency readiness. The knowledge and tools gained will be immediately applicable to [PROJECT/PROGRAM NAME] and will strengthen our overall preparedness posture.
I will ensure the organization benefits from this investment by sharing key takeaways, providing a summary report, and identifying actionable improvements we can implement right away.
The total estimated cost is [$AMOUNT], with early registration offering cost savings.
Thank you for considering this request.
Best regards,
 [YOUR NAME]

	
	
	



